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Information Sharing Flow Chart

1 Overview - Process

Sharing information - Necessary Steps:

e |dentify the minimum information to

share to meet the request

e Redact information if necessary

e Distinguish fact from opinion

e Ensure you are giving the right information
to the right recipient

e Share the information securely

e Inform the individual that the information
has been shared if they are not already aware
of this as long as this would not create or
increase risk of harm
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2 Detailed View - Process
2.1 You receive an information sharing request
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request
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2.3 Is thereis a clear and legitimate purpose for sharing?
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2.5 Seek consent
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2.6 Do you have consent to share?
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2.7 Do not share
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2.8 Is there a lawful basis to share?
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2.9 Do not share
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2.10 Share the information

share to meet the request
» Distinguish fact from opinion

to the right recipient

increase risk of harm

Sharing information - Necessary Steps:
* Identify the minimum information to

* Redact information if necessary

+ Ensure you are giving the right information
» Share the information securely

» Inform the individual that the information
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Do you have
onsent to share?,

Connected Step(s)

Share the
information

Document your decision
on the information
request form and the
Dislosure Log

Is there a lawful
basis to share?

Is there a lawful basis to share?

Do you have consent to share?

Document your decision on the information request form and the Dislosure Log
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2.11 Document your decision on the information request form and the
Dislosure Log
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2.12 Sharing information - Necessary Steps

Sharing information - Necessary Steps:

¢ Identify the minimum information to

share to meet the request

e Redact information if necessary

e Distinguish fact from opinion

e Ensure you are giving the right information
to the right recipient

e Share the information securely

e Inform the individual that the information
has been shared if they are not already aware
of this as long as this would not create or
increase risk of harm

Share the
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Connected Step(s) Share the information
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