When recruiting from overseas Visa & DBS

Flow Chart

A named individual to be
identified as the recruitment
officer (RO) for accountability

RO to ask the candidate to
complete Self declaration

RO to ensure appropriate visa
has been obtained prior to job
offer— refer to the Human
Resources Officer (HRO)

Candidate to share visa upon
receipt

HRO to confirm acceptable
and conditions
Tier 5 Visa for interns is NON
renewable (MUST leave and

apply again)

As a DBS looks at UK records
only when recruiting from
overseas a DBS is not initially
appropriate

RO & HRO to instead ask the
candidate to provide an
Overseas Criminal Records
Certificate prior to leaving
their country of origin

Refer them to the following
link to find out how to for each
country

Criminal Records check details

Upon receipt the candidate
must provide copy of the
certificate to the RO before
arriving in the Isle of Man

Start date can now be
confirmed by the RO and
travel plans allowed

Upon arrival and settled with
an Isle of Man address RO to
seek DBS in the normal
manner

DBS received, filed and added
to the normal cycle for
renewal by the RO



https://www.gov.uk/government/publications/criminal-records-checks-for-overseas-applicants

